
Two Opportunities in Advancement

I. Executive Director of Alumni Relations

II. Assistant Vice President of Major, Planned, and Principal Gifts

Lander University, a comprehensive regional public university in Greenwood, South Carolina, has 
two leadership positions in the Office of University Advancement: Executive Director of Alumni 
Relations and Assistant Vice President of Major, Planned, and Principal Gifts (based in 
Greenville, SC). Both positions report to Vice President Mike Worley. 

Lander has more than 3,500 students, with projections of an enrollment of 5,000 students in the next 
three years. The University’s 60 areas of study, including 16 signature academic programs in emerging 
and high-demand fields, are attracting academically talented students from across the state and the 
nation. 

Lander continues to be recognized for its quality and innovative academic programs. For 2020, U.S. 
News & World Report placed the University at #5 among the Top Public Schools in the South, with a 
ranking of #29 in the publication’s Regional Colleges South category. It also named Lander as one of the 
South’s best colleges for veterans.

Lander has more than 19,000 alumni who live and work across the U.S. and around the world. 

Applications are being accepted and will be reviewed immediately. 

VISIT LANDER’S WEBSITE AT WWW.LANDER.EDU.

https://www.lander.edu


Executive Director of Alumni Relations

Executive Director of Alumni Relations 

The Executive Director of Alumni Relations is responsible for developing and implementing a comprehensive engagement program 
designed to provide meaningful opportunities for volunteerism, service, personal and professional development, and events and 
programs for alumni to enhance loyalty, dedication, and support for the University. This administrator supervises the Assistant 
Director of the Alumni Association.

Essential Duties

• Provides vision, leadership, and oversight to the Alumni 
Association, the Alumni Association Board of Directors and 
its committees, and other partners and committees to plan 
and execute the vision and strategy of the University related 
to alumni engagement.

• Engages alumni in the life of the University through 
consistent and positive communication using electronic, 
print, and social media, exceptional customer service, and 
meaningful opportunities for volunteerism, service, personal 
and professional development, and events and programs.

• Manages the student and young alumni engagement plans 
to build a life-long connection and facilitate continued 
engagement and support for the University.

• Develops and manages an effective volunteer management 
system that supports the objective of engaging alumni in 
meaningful volunteer opportunities and serving as a source 
for alumni talent and resources for students, faculty, and staff.

• Develops and maintains collaborative relationships and 
programs with University units, including Admissions, Career 
Services, Parent and Family Programs, Athletics, Student 
Affairs, and academic colleges and departments.

• Meets the needs of all constituencies during Homecoming, 
Reunions, and other signature alumni programs by chairing 
or representing the Alumni Association on the committee 
that plans and executes homecoming activities for alumni, 
students, faculty, staff, and the community.

• Develops and executes plans and activities for alumni affinity 
groups (academic, special interest, professional affiliations, 
etc.), identifies and cultivates volunteer leadership, develops 

strategies for the success of each group, and supports their 
events and activities.

• Develops and executes promotional events and partnerships 
that increase the visibility of Lander and the Alumni 
Association among constituents across the region and the 
country.

• Identifies and launches loyalty programs providing a benefit 
or service to alumni to cultivate volunteers and donors and 
generate income for alumni association programming.

• Oversees the Alumni Association Travel Program to promote 
and encourage involvement with the University. 

• Oversees the selection and distribution of several alumni 
association scholarship awards and awards that recognize 
outstanding alumni achievements.

• Manages funds by planning, developing, and exercising 
approval authority for expenditures in the Alumni 
Association budget.

• Facilitates a work environment that encourages knowledge 
of, respect for, and development of skills to engage with 
those of other cultures or backgrounds.

• Remains competent and current on best practices 
through self-directed professional reading, developing 
professional contacts with colleagues, attending professional 
development courses, and attending training and/or courses 
as directed by the Vice President.

• Contributes to the overall success of the Office of University 
Advancement, the Lander Foundation, and the Alumni 
Association by working on special projects and performing 
all other duties and responsibilities as assigned by the Vice 
President for University Advancement.

Qualifications

• Bachelor’s degree is required; Master’s degree is preferred. 

• At least four years of successful experience in alumni 
relations, which includes an acknowledged work history 
showing creative productivity is required.

• Strong verbal and written communication skills are required; 
public speaking skills are preferred. 

• Excellent interpersonal skills are required. 

• Demonstrated ability in motivating, leading, and managing 
volunteers and staff is required. 

• Strategic-thinking ability paired with exceptional project 
management skills to both see an alumni engagement 
strategy and implement a plan to achieve the overarching 
strategy is required.  

• The ability to develop knowledge of, respect for, and skills 
to engage with those of other cultures or backgrounds is 
required. 

• Computer literacy, particularly in word processing, using 
databases, and digital engagement platforms is preferred.

• Travel and attendance at evening and/or weekend activities, 
meetings, events, seminars, and workshops, both in-person 
and online, are frequently parts of the job and are required.



Assistant Vice President of Major, Planned, and Principal Gifts  

Based in Greenville, S.C., the Assistant Vice President of Major, Planned, and Principal Gifts (AVP) is responsible for planning and 
implementing a fundraising program with special emphasis in Greenville and Upstate South Carolina to maximize the Foundation’s 
fundraising potential. This senior Advancement officer will implement the annual operating plan that outlines the fundraising 
strategy for 2021 and will work with Foundation staff, deans, University Board of Trustees, and Foundation Board to maximize 
success. The AVP also will establish a Greenville Regional Cabinet. 

The AVP will create strategies and develop objectives and metrics-driven goals within a dynamic, fast-paced fundraising environment. 
This fundraiser-administrator will provide strategic direction and long- and short-range planning in the context of growing a 
development program. Bi-weekly meetings with the Vice President will be scheduled to track and evaluate metrics.

Measurable Outcomes 

The AVP will manage a portfolio of ~150 prospects. Approximately 75% of professional time will involve personal visits with donors, 
completing at least 180 donor visits annually.  The AVP will report on at least 15 substantive contacts per month (pre-arranged face-
to-face visits) and, in Year-two and Year-three, will submit a minimum of 25 major gift proposals annually. In tandem with the Vice 
President of Advancement, the AVP will establish the annual fundraising fiscal goals after the first year.  

Assistant Vice President of Major, Planned, and Principal Gifts

Essential Duties

• Develop, implement, and manage a comprehensive 
fundraising program that cultivates and solicits contributions 
primarily from alumni (individuals), as well as set out the 
strategic direction for the fundraising program for the year.  

• Identify top prospects and establish reasonable fundraising 
goals with a plan, including implementation and accountability.  

• Manage the top 25 prospect plans in The Raiser’s Edge 
proposal (planning) module.

• Identify major, planned, and principal gift donor prospects, 
segment the prospect pool, and strategically direct efforts 
toward successful fundraising initiatives for the University; 
develop and execute long- and short-term strategies to 
craft effective cultivation plans for donor prospects and use 
effective and measurable pipeline management.

• Work with the aforementioned boards and campaign 
committee to help with various stewardship/cultivation 
initiatives with their pipeline.

• Hold a small donor dinner monthly.
• Develop a Greenville Volunteer Group.

• Create individual stewardship activities that recognize 
existing donors; develop events for the University. 

• Ensure that current expenditures from existing endowments 
are used appropriately and are following the donor’s 
wishes outlined in the agreements, and ensure complete 
accountability and disclosure to donors and the University. 

• Travel to meet with major donors and donor prospects 

across the state and country, and utilize deans and high-level 
volunteers for solicitations. 

• Have the ability to travel and a valid driver’s license. 

Ancillary

• Advise, promote, and support execution of high-level 
University donor events in assigned territory, including 
hosting committee recruitment, researching venues, staffing 
visiting faculty and administrators, and serving as onsite 
representative.  

• Design (Year-two) and assist with the campaign kick-off 
event that evolves into an annual signature program.

• Develop new networks based on local shared interests / 
industry events, and manage small (targeted) professional, 
academic, or at-work events.

• Coordinate program development, communications, 
and activities of current networks ensuring a diverse 
array of offerings, a culture of peer-to-peer outreach and 
connectivity, and an increase in meaningful, dynamic, and 
repeat engagement.

• Establish an annual calendar of Greenville engagement 
alumni activities.

• Assist multiple social media and communications platforms 
for assigned Tower Club, especially LinkedIn.  

• Create student internships, when possible, with alumni in 
Greenville. 

• Prepare event and meeting briefing documents, as necessary, 
for VIPs and University senior leadership.

Application Information 

Email your letter of interest with your current resume and references to

Mike Worley, Vice President of University Advancement, at mworley@lander.edu 

and to Myers McRae Executive Search at Lander-Adv@myersmcrae.com.
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